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State of California DEPARTMENT OF WATER RESOURCES California Natural Resources Agency 
 

JOB DESCRIPTION AND POSITION CLASSIFICATION 
 

CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

DIVISION/SECTION  

      
COLLECTIVE BARGAINING IDENTIFIER 

 
Management Related BU: 

        

 
Supervisory Related BU: 

        

 
Confidential Related BU: 

        

 
Rank and File BU: 

        

RESPONSIBILITIES EXERCISED  

  Supervisory  Lead Person 

IMMEDIATE SUPERVISOR (Print) 

      

SUPERVISOR'S CLASSIFICATION  

      
APPROVED BY (Personnel Analyst's Name)  

      

DATE 

      

Percent of 
Time Activity 

            

SUPERVISOR’S STATEMENT: I HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE. 
SUPERVISOR’S NAME (Print) 

      

SUPERVISOR’S SIGNATURE 

 
DATE 

EMPLOYEE’S STATEMENT: I HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE 
 RECEIVED A COPY OF THE DUTY STATEMENT. 
EMPLOYEE’S NAME (Print) 

      

EMPLOYEE’S SIGNATURE 

 

DATE 
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SAP POSITION NUMBER 
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Percent of 
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	Activity
	Activity

	MRBU: Off
	Management Related: 
	SRBU: Yes
	Supervisory Related: 09
	CRBU: Off
	Confidential Related: 
	RFBU: Off
	Rank and File: 
	responsibilites: Yes
	IMMEDIATE SUPERVISOR: Ricardo Pineda
	SUPERVISOR'S CLASS: Supervising Engineer, Water Resources
	personnel analyst: SCM
	personnel date: 12/14/11
	PERCENT OF TIME: 50%
	activity: POSITION SUMMARYUnder general direction of the Supervising Engineer, WR, the incumbent serves as Senior Engineer, WR of the Floodplain Management Assistance Section, Floodplain Risk Management Branch.  The section is responsible for developing, gathering, and conveying technical floodplain information and for making this data available to other DWR offices and the public.  This section also provides technical floodplain management assistance to other sections of the Flood Risk Assessment and Mitigation Office, State agencies, and local governments.  Incumbent is responsible for the daily supervision, management, and coordination of the State's activities associated with the Federal National Flood Insurance Program (NFIP), the State Cobey-Alquist Act, and the Governor's Executive Order B-39-77.  The incumbent must maintain coordination with Federal and State agencies and the DWR Regional Offices in support of FloodSAFE Functional Area 3: Floodplain Risk Management, Element 1: Floodplain Management Technical Support.ESSENTIAL FUNCTIONSReceives general direction and supervision from the Branch Chief, including objectives to be accomplished, deadlines to meet, and monitoring of performance.  Acts independently to achieve objectives relating to floodplain management, flood hazard mitigation, flood loss reduction, and natural disasters assistance.  Takes the lead role in developing new creative pro-active floodplain/watershed planning activities.  Incumbent uses supervisory skills, technical and analytical skills, and negotiating skills.  Occasional travel may be necessary.  Acts for the Branch Chief/State Floodplain Management Program Manager as needed.  The specific essential duties are:Administers and carries out all elements and work assignments of the annual FEMA contracts under FEMA's Community Assistance Program.  This includes reviewing local communities' floodplain management program by conducting Community Assistance Visits, writing CAV reports and developing a 5-year NFIP Floodplain Management Plan.  Provides staff direction and coordinates activities with Headquarters and DWR Regional Offices in fulfillment of FEMA contracts.
	classification: Senior Engineer, Water Resources
	appointee: Vacant
	dwr position number: 1473-3261-502
	sap personnel no: 
	sap position number: 50001042
	division: DFM/Floodplain Management Assistance Section
	mcr: I
	percent 2: 25%15%10%
	activity2: Assists the Branch Chief in providing technical assistance to State and federal agencies, and to California communities to ensure compliance with requirements of the federal National Flood Insurance Program, the State Cobey-Alquist Act, and the Governor's Executive Order B-39-77.  Conducts public training workshops and flood awareness campaigns; supervises the preparation and distribution of a semi-annual newsletter (Golden State Floodlight), handbooks, brochures, and handouts on Floodplain Management (FPM), NFIP, and flood hazard mitigation; develops training workshop material to facilitate local communities' compliance with the NFIP and /or participation in the CRS program.  Functions as a State representative on the Federal Interagency Flood Hazard Mitigation Team when it is activated by a Presidential declaration; meets with other State agency representatives to encourage Agency compliance with the State Hazard Mitigation Plan (required by Section 406 of P.L. 299); and provides communities with information on preparation of pre- and post-flood hazard mitigation plans.Responds to inquiries on FPM, the NFIP, and Hazard Mitigation; answers correspondence from individuals and public agencies; and comments on FPM aspects of environmental documentation and governmental notices of proposed land use actions that affect floodplains.  Provides Community Rating System (CRS) and Hazard Mitigation Assistance (HMA) information to community officials and assist with promoting CRS and HMA programs in targeted communities. OTHER RESPONSIBILITIESThis position provides necessary support to the Divisions of Flood Management, Safety of Dams, Operations and Maintenance, Engineering and/or the Public Affairs Office during Governor declared emergencies, flood, dam, SWP and other incidents and emergencies.  Additionally, this position may participate in emergency operations in the capacity of area teams, field inspection, coordination, and assist agencies, such as Cal EMA and FEMA in disaster work, including performing fieldwork to complete damage survey reports for droughts, flooding, earthquakes, and other emergencies.  This position may also serve in one of the sections as established in the Incident Command System to assist the Department in performing its emergency preparedness, response, recovery and mitigation functions.  These functions are established in the California State Emergency Plan and the Department's Emergency Response Plan.SPECIAL REQUIREMENTSThis position requires frequent one-day or overnight travels.  Possession of a valid California driver’s license is required.  This position requires registration as a Professional Civil Engineer in the State of California.
	supervisor name: Ricardo Pineda
	employee name: 


